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APPLICATION FOR RECORDS RETENTION SCHEDULE Dg{:;‘-;fugf,m’g ifncg'"ﬁ{,;gggg STATE

e+ el N ﬂECORDS MANAGEMENT DIVISION

=T S O I T

INST RUCT IONS See Pubhcauon No 76— M-I for :nstruc‘!ons on completmg Lhns form Forward signed original to

Department of Archives and History, Records Management Dmsnon 330 Capitol Avenue, Atlanta, Georgra 30334
Amntlon Schadulang SCCUOfI

"FOR AGENCY USE - | 1. Agency Address © 7 |___*OR RECORDS MANAGEMENT USE
[ Assiication Gate Department of Education Application Number |
e Planning, Research and Evaluation 80 - 2‘ HG
Appiication Number | . 217 State Office Building ‘[Date Raceived  Date Comploted
. | Atla’nta,_fforgla 30334 MAR 2 2 1980 ]APR 1 5 1980
2. Parson to Contact Working Title 77 Telephone Number |
L Jess Elliott  _  Director of Research  656-2402
3. Action Re Requested T T T T
a. @ Estabusn Retention Schedule; racord will continue to accumulata. S —
b. [ Dispose of présent accumulation; no furthar accumulation antlc:pated
¢ .0 Amend Application No. —_ ... . ... Check One: O Change; ‘O Supercede; O Void
4. D‘“‘“f Serias 5. Records Serias T'th (foﬂcwad by title used in office: if diffarent] T e
Earliest Latest ' ’
1966 ] Present ANNUAL STATE EVALUATION REPORT TO DHEW (ESEA TITLE 1)
8. Division and Offics Function .~ What is the function of the Dw,slon and the Office in which this racord series is created?” ]

The Evaluation Unit of the Planning, Research and Evaluation Divisiom is responsible for
conducting federal requirements for evaluating Title |, ESEA; designs and conducts
evaluation studies of the Department; administers the Georgia School Finance Study;

and provides information to local systems, CESA's and Department staff on research in
education in the nation.

7. Record Sarios Doscnptton _This file contains the f foilowmg docunents (.-ndude form numbers and ittes, ifany):
Attach samples of the file, _
~ Documents relating to: Reporting the operatlﬁsand |mpact of pro_jects funded by ESEA
. Title 1. R _
Included are: ' State Evaluation Reports - -

File is arranged: Chronologically by Fiscal Year. C e

8. Monthiy Refarence Rate ~ How often are records referred to which are: " T 7T memm e -
Qne to six months old . l'd - Seven 1o twelve months old 3 _ ..; Thirteen to twenty-four months old e s
twentv fiva months and oider . f .

9. Annusl Fate of "Accumulation of Ramfd; T T m T T s s e e f:-&;;»—-—wm_m ———

. Lettersize drawers .. .;Legalsizedrawers . . ; Shelves _ - _ .;Other (specify) . 1% per year -

Aﬂ-'ﬂ-—”; Rev 78 B EAOEATYY T s ST T et g e - Tofv‘_r:,iii’;;_: = TN T TSR TRt om0 vtk e P e e -rﬂJ




YESJ!‘Q 10 Ql!QﬁsOﬂl‘lﬂll’ﬂ_ (P!aea an. “X" in tha proper column) R, i __ _-; ) _ .

. s this the official copy of the series?
. i not, where js it? o L sl

b Does the series contain confldentlai mformauon requ:rmg sacurity handlmg? If \ies. site law or regulatlon

AX‘,,V; e - - - - - - - seo_- - e e sz il ane -~

Al c. s thnsa vntal record? o D e e e e
X "1 4. Does this saries have historical or long term research value? . e
¢. When one or two documents in the file make it necessafy to keep the antire f:le for a !ong perlod could these

N/ ____documents ba scheduled sedaratelv? .

X , _f. ls the information contained in this series ever nub.:shed? _f ves, attach convl

PHSC.

: g. Is the information contained in this series evar an }.ﬂed and/or recorded in a summarized report’

X 1 ves.amtachconv. ~ T
h Is thare a duplication of this series in your off:cs or in another office or agencv?

A X | 1fves where? L . . , o e
X_ | i 1sthis saries for a maior portion of i) requtartv microfitmed? . o

L L X _1_1i Doestherecord series resultin a comouter orintout? . _ . ___ .

11 Retention Requiraments ~ The foilowing requiras tha sEries 10 be kept:
‘o Smtalaw . . . _.years. —— - - d.Auditperiod - h _— . - .. years,
b. Statute of limitation — ._5_;._..__.7 years. 8. Administrative need _— IL(L* ... years,
e ch al law ear f, Federal retention instructions —.__Years.
after submission oF report and after any ' v
udl ts rocess have heen
Amg copy or except cﬁaws or regu at'?ons. E%%?.]am ac}mimstrative n_eed.
“Needed to compare prior program operation with current.
| 12. Anppmm !red D_ls;q;x—i;;\lnﬂrucﬂon | This agnncv recammends that the fsié series be cut oﬁ at tha end of:;ti:yh— T B
‘ . O Calendar Yesr; (X Fiscal Year; O Other _ el . ___then,
{J Hoidin the current filesarea .- . month(s) ___  __ _ year(s); then
O Transfer to local holding area; hold ___ . . . _year(s); then
O Transfer to State Records Center; hold — ... .. _yearis}; then
'Q Deswoy. .
O Transfer to Stats Archives for permanent retention. -
XX Other (Spacify) '

1966 - 1979 Reports: Hold In current files area 40 years; then transfer to State
' Archives for permanent retentlon Earlier transfer is

. - authorized. -
1980 and on Reports: Transfer: record copy to ar‘chwes for permanent retention;

- hold work copy in current flles area until no longer needed
then destroy -

Thaess instructions apply to all prior and future accumulations of the series.
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